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Introduction 

 
In this interactivity, read the introduction and then click on each of the numbers to learn about each 
component of the digital portfolio in more detail. 
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The Digital Portfolio 

 
When you begin organizing your portfolio, you must think about its purpose, the target audience, 
and your desired outcome.  When you organize your portfolio, you want to tell a story, enlighten 
your readers about who you are and what you want to achieve, and highlight your most attractive 
attributes and skills.  As you design your digital portfolio, your organization begins with something 
as small as your font and your spacing, which should be uniform throughout the digital portfolio.  
Your font should be easy to read and a reasonable size, and you should either use single or double 
spacing.  As you begin selecting work samples, you will want to select pieces that reflect your 
purpose and overall vision. 

   
When organizing your portfolio, you must make sure your work samples follow a certain order.  
This provides structure and makes it easier for your reader to follow.  A well-structured and 
organized portfolio provides clarity and meaning.  It will reveal to the reader who you are, your 
journey thus far, and your aspirations. 
 
When organizing your digital portfolio, you should show progression and reflection.  Use the 
following order when organizing your portfolio: 
 

• Personal Statement 
• Goals/Goal Letter 
• Education-Current and Future Plans 
• Career Research 
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• Examples 
• Reflection 
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Personal Statement 

 
A personal statement introduces you as a writer. It also introduces the pieces of writing you are 
including in your portfolio. The purpose of a personal statement is to inform your readers what you 
have learned about yourself as a writer while participating in the portfolio reflection process. 
  
Read the sample personal statement in the graphic on this slide or in the printable version provided 
for the sample letters. 
 
 



Module 1: The Journey of Self-Discovery-Introduction to the 
Digital Portfolio 

Topic 3 Content: Organizing Your Portfolio 
 

5 
 

Goals/Goal Letter 

 
Not even published writers are perfect. Everyone, no matter who he or she is, has areas of struggle. 
This is especially true of developing writers. You have already spent a few minutes thinking about 
your weaknesses as a writer.  Your goals letter will address those weaknesses and set realistic goals 
for the future. 
 
Read the sample goals letter in the graphic on this slide or in the printable version provided for the 
sample letters. 
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Education - Current and Future Plans 

 
A digital portfolio reveals your journey as well as steps taken to reach your final goals.  An 
important aspect of your digital portfolio is addressing your current and future educational plans. 
Within this section of your portfolio, you are to list the courses you have taken, are presently taking, 
and will take throughout your high school career. In addition, you are to explain why these courses 
are important and how they play a role in your future plans.  Once you have discussed your high 
school educational journey, you are to focus on your future plans. 
 
Your future educational plans should focus on your educational journey after graduation.  This is a 
critical piece in your digital portfolio because it provides you with a blueprint of what you need to 
do to achieve your educational goals. You must reflect on and address the following questions 
within this section: 
 

• What educational path do you want to take that will aid in getting into your desired career 
field?   

• What certifications, courses, licenses, and/or degrees must you obtain? 
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Career Research 

 
Career research is one of the major sections within your digital portfolio.  This is where your 
audience will experience how all of the pieces of your digital portfolio come together.  As you 
progress through your digital portfolio, you are constantly showing how your thoughts are evolving 
as well as your goals and aspirations. Within this section, you will focus on your career goals. 
Based on your likes, dislikes, personality, strengths, weaknesses, and aspirations, you will discuss 
various aspects of your career. 
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Writing Examples 

 
A portfolio is a collection of work that best portrays you as a writer, highlighting and exhibiting 
the process you used to get to the final products, as well as what you think about the final products. 
Because portfolios highlight not only the completed products but also the process as well, you will 
include several different types of writing examples such as journal entries, essays, and projects. 
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Reflection 

 
 

Portfolio reflections usually appear after each piece of writing. Basically, they tell the reader what 
you did and did not like about the piece. Reflections help your reader understand the process you 
used to create the piece.  
 
Reflecting on your work is necessary because it helps you see the piece of writing through a fresh 
set of eyes. It helps you see what was well done as well as what needs improvement. It helps you 
celebrate the success of the piece as well as identify areas that need improvement. Here are some 
questions you may want to consider when you are reflecting on your work: 
  

• What do you like about this piece? 
• What do you dislike about this piece? 
• Why did you include this piece in your portfolio? 
• What did you learn from this piece? 
• What was your process in creating this piece? 
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