Module 7: Balancing the Individual and Society
Topic 6 Application: Editing Checklist

Once you have proofread the revised draft of your paper and made corrections for spelling, grammar, punctuation, and usage, you will submit your edited paper to your instructor, who will then distribute it to a coursemate for a peer review.  You will also receive a peer's rough draft so that you can practice reading and giving constructive feedback.  Remember that your comments should be constructive in nature, identifying errors in language as well as offering suggestions to correct any mistakes.  It is recommended that you review beginning with the revising step before focusing on the editing step.
Before you begin, review the Critical Review Guide to make sure that you include all of the items required for full credit.  Also, use the checklist as a guide for making comments on your peer's draft.

First, complete and submit your edited draft to the dropbox.  Once you have done that, your instructor will notify you as to how you will receive your peer's draft.  After making comments on your peer's draft, please submit your peer review to the dropbox.
Critical Review Guide
State the thesis: ________________________________________________________________________

Purpose

_____ The final paper has a clear and detailed thesis statement in your introduction.

_____ The final draft contains body paragraphs that are developed with thought and critical thinking. 

Audience

_____ The final paper contains adequate information and explanation to keep the reader engaged.

_____ The final paper follows a logical organizational pattern.

_____ The final paper has an appropriate tone and style for the specific audience.

_____ The final paper contains transitions to move the audience's thoughts from one point to the next.

Form

_____ The final paper is at least four pages in length (not including Works Cited page).

_____ The final paper is formatted according to MLA style.

_____ Every piece of researched evidence includes the proper parenthetical citation.  

_____ The final draft contains a correctly formatted Works Cited page as the last page. 

Conventions of Standard Written English 

_____ The final draft contains no mistakes in grammar, punctuation, and spelling.

_____ The final draft uses correct and effective sentence structures.

_____ The final draft uses correct and effective word choices.
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